
CHICAGO BLACK GAY MEN’S CAUCUS 

 

Community Engagement Coordinator 

 

 

Job Description 

Full-Time 

Chicago Black Gay Men’s Caucus (CBGMC) is seeking a community organizer to 

support the agency’s outreach and community programming. CBGMC is a non-profit 

covering all of Chicagoland areas and dedicated to eliminated health disparities for gay 

black men in our city and across the nation. CBGMC believes that structural racism 

rather than biology drives health inequities and we directly attack the root causes of 

such disparities. Our focus is on quality of care and resources available to black LGBTQ 

members and linking community to health services. We understand the healthcare 

system is arranged such that it creates significant barriers to people of color in 

accessing the highest quality healthcare. The Community Engagement Coordinator 

directly addresses these concerns through case management and community 

mobilization.  

A successful candidate will be able to demonstrate their ability to coordinate 

engagement activities  to support program recruitment and strengthening community 

pipelines, ensure programs scopes and metrics are measurable and within compliance. 

Additionally, the role will develop tools and platforms to get program feedback and 

document best practices. The role will play a key part in linking program participants 

and general members to agency and local resources throughout Chicago and the black 

LGBTQ community. This position will also support additional duties as assigned. 

Previous experience in nonprofits or the social sector is a plus.   

MORE ABOUT OUR AGENCY 

The mission of CBGMC is to advance health equity among Black gay, bisexual and same 

gender loving men by developing community-centered leadership and innovative 

programs. Our philosophy is that preventing new HIV infections and ensuring 

healthcare engagement for those living with HIV can only succeed through community-

informed models of work. 

Primary Responsibilities: 

● Participate in the design and preparation of outreach activities. 

● Conduct one-on-one meetings and engagements to develop relationships, seek 

new supporters, gain new perspectives for programming, and develop 

consensus. 

● Host follow-up virtual meetings with interested individuals and organizations, 

including technical assistance with advocacy 



● Meet regularly with individual Illinoisans and representatives of organizations 

who are concerned about aging issues 

● Communicate with legislators, agency staff, and the Governor's Office 

● Attend staff meetings and participate in community advisory board meetings. 

Develop a social media toolkit to spread the word about this effort to grow 

support 

● General administrative duties as assigned including editing and contributing to 

fundraising and grant writing efforts 

● Keep records of outreach activities. 

● Update online platforms, including website, e-newsletter, Facebook, TikTok, and 

Instagram to raise awareness of program information. 

● Document program events and meetings through photo and video 

● Maintain multimedia database to support production of marketing collateral. 

Administration & Operations  

● Assist in preparing staff reports, tracking consultant time, and processing 

payments. 

● Rewrite, format, and proofread resource listings, and marketing materials. 

● Support basic office operations such as message triage and filing. 

● Submit reports and tasks log using project management software. 

 

Qualifications: 

● Bachelor’s degree or equivalent experience in human services, organizational 

development, and public health or equivalent work experience 

● Experience working within the gay black men community. 

● Basic knowledge of HIV epidemic, epidemiology, and social determinants of 

health as related to impact on Black gay, bisexual, and same gender loving men 

● Collaborative style with the ability to work efficiently across programs, and 

stakeholders. 

● High degree of personal initiative with ability to meet aggressive strategic goals, 

work independently and thrive within a creative culture*** 

● Knowledge of Microsoft Office suite, digital platforms, and content management 

systems 

● Excellent writing/editing skills, verbal communications, organizational and 

project management skills; strong leadership skills 

Benefits 

This is a full-time position with insurance and retirement benefits, including health, 

dental, life, and disability. 

Salary 

$38,000 - $50,000 annual salary. Based on experience. 



How to apply: https://www.chicagoblackgaymenscaucus.org/about-3  

Non-Discrimination Policy Statement 

Chicago Black Gay Men’s Caucus values all employees and job candidates as unique 

individuals, and we welcome the variety of experiences they bring to our company. As 

such, we have a strict non-discrimination policy. We believe everyone should be treated 

equally regardless of race, sex, gender identification, sexual orientation, national 

origin, native language, religion, age, disability, marital status, citizenship, genetic 

information, pregnancy, or any other characteristic protected by law. If you feel that 

you have been discriminated against, please report to agency leadership as soon as 

possible. Every complaint will be appropriately investigated. 

 

https://www.chicagoblackgaymenscaucus.org/about-3

